Newberg School District Community Facility

T14 L. Sixth Smeer, Mewberg, OR 97132

Rental/Use Agreement

(503) 554-3000 Fax (303) 337-3237 school Requested: .
Start Date: Area:
End Date: Day of Week o
Time of event: Begins  am/pm Ends arn/prm
Full time to reserve area: Begins arm/pm  Ends am/pm
ffnclude setf up, event and clean up time}
Responsible Organization: Size of group
Describe Mature of Use: -
Responsible Person: ) Phone: (h)
Address: Phone: (w)
Alternate Contact Person: Phone: (h)_
Address: _ _ Phone: (w)
Insurance coverage provided by: Policy No.
Non-Profit Yes/No Non-Profit Registration No.
Facility equipment needed:
 COlwerhead Tetevision NVCR
Tahles Chairs Staging
Risers Piamnu (Mher

(Lize ® for tabfox, choles and civers)

I slgning thiv application. Funderstand thae Eam respangidle for the eonduct of aue parieipares and for ame damape, Bevond normal wear and
ear, witich way occnr to e Newberg School Dicerdce facifides or equipmeni. {apeee shai the building will be wved (e occordance with the
regrilations and policies of NMewberg Schoe! Oigeict ond sekaowdedare hove read. wndersiand and agree o the tevies of the agrecment, (See

renverse side af carreement)

Crfice Motes:
Responsible Person’s Signature Date
Facility Use Supervisor Needed:
i ™ me—— y : ;
Valunisas ¥ ol Administrator/ Athletic Director Date
Dhirector of Business Services (when fees are payable) Date
Estimation to be completed by School District:

FEES Hours Rate Est. Cost  Actual Hrs  Actual Cost
Custodial/Supervisor auin. 2 s | b | 5 ]
Kitchen Staft irequired for kitchen use min, 2 hs $ ' '

- i

Equipment L $
Facility Rental ilist each space) $ $

—_— - —_— $ — =—vaf= S

) o b 3

Total Estimated Costs B
Pa}'ment (100% est, Tabor plus TO0% est, rental costs due 7 days prior o event) S Poyment Date. /S /.
Actual Total Costs (Final caleulation alter svent 15 completed, due within 1 davs of balling) %
Amount Due § ) Final Payment Date
White: Buginess Office Cireen: Maintenanes Yellow: Sehol Pink: Costodian Giolderrod: Requesting Pamy



Newhberg School District Facility Rules of Use Agreement

PERMISSIBLE use of Newberg School district Facilities is contingent upon the proposed and actual use of the facilities complying with
applicable State and Federal law and local ordinances that may apply and are also permitted and poverned by school district policies,
regulations and the current Facility Use Fee and Priovity Usc Schedule for Newberg School District,

CHANGES Any changes o the agreed upon time and school loeation must be negotiated @ minimum of twoe working days before the
scheduled evenl, Both parties must sign agreement of the changes on the Facility Use Form,

CANCELLATIONS If the need arizes to cancel the scheduled event(s), the District will be notificd by the “Responsible Person™ as soon
as possible, 1f the district finds it necessary fo cancel the scheduled event, all fiees shall be returned in full 1o the "Responsible Person,”

HOURS The hours of proup ose will be stipulated on the agreement form. Groups must adhere to the hours stated in the agreement.

PROHIBITED ACTIVITIES on school property are prohibited anywhere on school property mcluding inside and outside of buildings
or inside of vehicles on schonl property whether parked, stopped or moving, The following activitics are not permitted on school
property; use af tobacen in any form, consumption or passession of aleoholic beverages, use of drugs exclusive of legally obtainesd
preseription drugs and over-the-counter medications, use or possession of fire arms, usc or posscssion of incendiary devices, knives or
other weapons, overnight camping, public urnation, and gambling. Failure to comply will cause an immediate request to leave the
facility and grounds.

LIABILITY The renting organizationdindividual agrees w indemnify and hold harmless the district, its agents, employees, or any olher
person agninst loss or expense, including altorney’s fees by the reason of badily injury, property damage, or personal injury arising out of
the sole negligence of the renting organization/individual or its employees. This agreement applies to the organizations/idividual's use
of district facilities or any other ohligation which the ergantzation/individual has arising out of the district's premises or operations. 1t is
further understoed that the organizationfindividual shall, al the oplion of the district, defend with appropriate legal counsel and shall
further bear all costs and expenses, including expenscs of counsel in defense of any suil ansing bereunder,

INSUKRANCE [t is further understoed and agreed (hat the organization will provide an insurance policy for the aforementioned for any
and all liability arising from or arising out of an occurrence resulting from the activities of saff persons or other persons who supervise or
participate in said program and in the amount ol less than $100,000 for all claims ansing out of @ single occurrence. The districe
reserves the right to require additional liability coverage depending on the nature of the schedubed event. Such insurance provided o the
business office will be given 30 days prior written notice of cancellation of the insuranee.

PRECEDING THE EVENT THE ORGANIZATION AGREES TOFURNISH A CERTIFICATE EVIDENCING SUCH INSURANCE
TOTHE DISTRICT BUSINESS OFFICE, (FAILURE TO PROVIDE CERTIFICATE WILL CANCEL EVENT.) Certificate shall
include therein or b endorsement thereon:

I. The school district and all ather persons intended Lo be covered by said insurance and as specified above are recognized as additional
insureds but only as respects to this agrecment,

2. The policy or policies covered by this certificate shall be considered as primary insurance and cxclusive of any insurance carried by
said school district or other persens intended (o he benefited by said coverage, and the insurance evidenced by this centificale shall be
exhausted tirst not withstanding the fact that said school district and the other persons aforementioned may have other valid and
callectible imsurance covering the same risk.

3. This policy shall not be canceled nor reduced in coverage until atter 30 days written notice of such cancellation or reduction in
coverage shall have been mailed to the Newherg School Distoct business office.

CONDITION OF FACILITY AND LIABILITY A user will not damage Facilities or equipment and will ensure that the facility is
cleaned and free fram liler at the end of the penod of usage. The user will be responsible for the cost of repair or damage and for the
cleaning of used spaces and removal of litter caused by the use of the facility. Falure of the organceation/group/imdividual to mect this
ohligation within thirty (300 days of billing waill e cause to deny that groap further use of school Facilities, and inay be cause Tor
initiating legal action against the offender, [n the event of any suit or action on this agreement the renting organizationfindividual or
desipnates] representative agrees o pay such additional sumis) as the eourt may adjudge reasonable to the allowed plainti 1 therein for
legal fees and if an appeal is taken in any such suit or action, such furlher sum as the appellate court may deemn reasonable as plaintiff’s
attorney's fees on such appeal,

FEES Paymen is reguired Tor scheduling use of school district personnel, buildings, equipment and facilities. A pavment equal to FO0%
of catimated labor costs and [O0% 6f the rent estimate 15 due no lacer than 7oworking days prioe 1o evenl. Failure to make payment may
result in cancellation of vour cvent. The agreement 15 not considered binding unless fees are pod, Rental fees will be charged according
to school district poliey (sce fee schedule), PLEASE MAKE CHECKS PAYABLE TO NEWBERG SCHOOL DISTRICT for all use. A
minimum of fweo (2 haurs staff dme with o masimum oF actual time will be charged i5the district reguires a sl person to be in
atrendance.

Failure to abicle by distrier policy and regulanons will resull in the loss ol use ol Geililies,



